
Log into MyChart and go to Your Menu.  

 

Scroll down to the Sharing section and click Sharing Hub. You can also use the menu search bar and type 
sharing.  

 

 

Select who you want to share your records with. 

 



Select Request a formal copy. 

 

Complete the form and click Continue.  

 



 

 

Review the information you’ve entered, as well as the consent for release of information. Check I agree, 
and Send Request.  

 

You can see that your request is being prepared. If you no longer need the records, you can cancel your 
request. 



 

 


